
Branchburg Township Public Schools Field Trips 



BACKGROUND 

• Earlier this year, in the Spring, the Education committee began discussing 

field trips in Branchburg 

• The Instructional Services Department began to gather data about the 

trips we take and evaluate the trips we currently take 

• We also began to look at the New Jersey Common Core Standards in 

Reading and Math (updated 2016) and the NGSS standards  (adopted  2016 

-2017 school year) 

• Instructional Services presented the data to the Education Committee, 

who wished to have it presented tonight to the public 

• We will be forming committees and reaching out to parents, students,  and 

teachers at each grade-level for feedback on current and possible trips,  

bearing in mind regulations,  the curriculum, standards, and feedback 

 



BOARD POLICY 

Regulations for Branchburg’s Field  Trips 



CURRENT REGULATIONS 

 According to District Policy & Regulation 2340: 

 No trip will be approved unless it contributes to the achievement of specific 

instructional objectives 

 Field trips must be approved at least sixty working days prior to the trip (waived 

with principal or supervisor discretion) 

 The number of chaperones for a trip is at the principal’s discretion, unless it is an 

overnight trip, at which point the ratio must be five to one or better 

 Security guards will be on duty from 12 am to 6 am for an overnight trip. One guard 

will be assigned to each floor, wing, or section (as deemed necessary by the trip 

coordinator) 



TEACHER REGULATIONS  
 The teacher in charge will submit the following information to approve the trip: 

 Date of the trip, destination, and why it was selected, relationship of the trip 

to curriculum goals and objectives, route that will be taken to the trip, 

transportation arrangements, cost of transportation, time of departure and 

estimated time of arrival to school,  emergency management and evacuation 

plan, chaperone/ pupil ratio, admission fees and tolls, and provisions for 

meals 

 

 They will provide chaperones with: 

 A written itinerary of the trip, pupil/ chaperone groups, written seating 

chart of the pupils and chaperones on each bus, emergency instructions, 

rules of conduct, and name of a person to whom which problems should be 

reported.  



TEACHER REGULATIONS  (CONTINUED) 

 The teacher will plan and prepare for the trip by: 

 Developing an itinerary and a time schedule;  preparing a permission slip 
with the purpose, dates, times and guidelines for the trip (it will include a 
statement that an alternate activity will be provided for pupils who do not 
participate in the trip); insuring that all pupils have permission slips, 
arranging transportation, arranging medication administration for pupils 
who need it, schedule a mandatory meeting if the trip is overnight, handle 
all financial transactions on the trip; notifying the cafeteria manager two 
working days in advance; coordinating with the nurse to insure that the 
health needs of the pupils will be met; preparing a roster of pupils who will 
be participating in a field trip; supervising pupils with significant needs or 
behaviorally challenged pupils (Must be assigned to the teacher’s group); 
insure the trip itinerary does not change on the day of; be in contact with 
the principal if the trip is returning late 

 



CHAPERONE REGULATIONS 

 Chaperones must: 

 Attend a designated meeting during which the details of the trip will be reviewed 

 Act in a mature, responsible manner throughout the entire trip 

 Not indulge in the consumption of alcohol, drugs, or any substance 

 Be 100% responsible for the constant supervision of the pupils assigned to them 

 Pay for their own entrance and fees 

 If a chaperone cannot perform his or her duties, they will be relieved, but any 

additional expenses occurred will be borne by the chaperone. 

 



BRANCHBURG TRIPS 



WHO IS GOING ON OUR TRIPS? 
Grade-Level Clubs and Organizations 

Kindergarten: Doyle Unami Farm GATE 4: Princeton Art Museum 

1st Grade:  Turtle Back Zoo GATE 6: U.S. Mint and Penn Museum 

2nd Grade: Historical Farm GATE: PPPL Young Women’s Conference 

3rd Grade:  DaVinci Science Center Chorus:  Wicked Choral Workshop 

4th Grade:  Trenton (Old Barracks and 

State House) 

Girls Ensemble: Patriots Stadium 

5th Grade:  Pennsbury Manor 4th & 5th Grade Leader Council: Ronald 

McDonald House 

6th Grade: Camp Bernie Student Council: Leadership Conference 

7th Grade: Medieval Times Band: Perform at Dorney Park,  Teen Arts 

8th Grade: Frogbridge 5th and 6th Grade String: NJ Symphony 

Orchestra 



ARE OUR TRIPS DIRECTLY  TIED TO 

CURRICULA? 

Direct Ties to Curricula Vs. Social-Emotional/ 

Team-Building 

Curricular 63%

Social-Emotional 37%



FEEDBACK 



NEXT STEPS  

 A committee of teachers from each content area, special areas, and 
GATE are currently being formed at each school 

 Parent survey feedback will be shared with committee members, and 
committees will reflect upon feedback 

 Teachers will reflect upon previous trips and teacher feedback 

 Teachers will work to find ways to continue to improve the quality of 
Branchburg field trips by evaluating field trips on a 3-point scale 

 Teachers will also investigate how to strengthen the reflection piece of 
the field trip 

 Students will be surveyed about their field trip experiences and 
suggestions 



RATING SCALE 
Teachers on the committees will be provided with a rating scale, which they will use 

to evaluate and improve their trips.  

 

A field trip will be rated a one if it meets the following criteria: 

 

The field trip can be loosely tied to curriculum that may not be specific to the 

grade-level or subject-area taking the trip. I.e. many field trips may be tied to 21st 

Century Life and Career standards, Speaking and Listening standards, or general 

standards from the common core that are not specific to the grade-level or subject-

area taking the trip. These types of trips may include, but are not limited to general 

educational experiences (Science museums, Art Museums, History Museums, Plays) 

that do not have one specific focus, but are educational and match some of the 

general ideas or topics covered in that grade-level or subject-area. There is generally 

little follow-through from these trips. 



RATING SCALE (CONTINUED) 

 A field trip will be rated a two if it meets the following criteria: 

 

 The field trip can be tied to curriculum that is specific to the grade-level or 
subject-area. Cumulative Progress Indicators from the NJ Standards should 
be utilized whenever possible when justifying such trips. For example, if the 
grade level is studying a specific topic (i.e. outer space, and visits a 
planetarium; reads a specific book and sees an adaptation of the book as a 
play; studies a specific time period or culture and visits an exhibit relevant 
to that time period or culture, a performance piece directly related to a 
piece being prepared in class) that is narrow and specific to a study being 
conducted in class. These trips may reinforce general ideas about a topic 
that have been previously learned. Students may complete a basic reflection 
following this trip 



RATING SCALE (CONTINUED) 

 A field trip will be rated a three if it meets the following criteria: 

 

 This field trip can be tied to specific grade-level or subject-area 

curriculum and Cumulative Progress Indicators from the NJ standards. 

Students may have specific roles, jobs, or activities to complete as they 

go to this field trip. Field trips may include simulations directly relevant 

to the topic being learned in school (i.e. participating in a specific battle 

simulation from the civil war while learning about the civil war). There 

will be a strong reflection component to these field trips and students 

will use that reflection to improve their knowledge of that specific area, 

applying their knowledge upon their return to school. 



HOW WELL DO OUR CURRICULUM-

BASED FIELD TRIPS RATE? 
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EXPLORING FURTHER 

 Our field trip committees will also explore additional field trip options 

that may enhance student learning, in connection with new standards 

(Next Generation Science Standards, updated NJ CCCS in Reading and 

Math) 

 The Education Committee will work to establish a reasonable radius for 

travel for field trips 

 After reflecting upon Board policies, the Education Committee may 

amend some policies to reflect the results of surveys and committee 

feedback.  


